CITY OF BEND

How to Generate Property Owner Mailing Lists
City of Bend GIS Tool

Summary: Neighbor mailing information is obtained from the Deschutes County Assessor’s Office
and it updated each week on Monday morning. Users can download neighbor information for
notification purposes.

Instructions:
1. Launch the GIS Tool: http://bendoregon.gov/maps

2. Type the address into the Search bar located on the top right of your screen
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3. Click on the correct address from the Search Results
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4. Once the correct tax lot is highlighted, click on ‘I want to...” blue button
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5. Click ‘Buffer Properties’ from the drop down menu

6. Click on the Blue Dot from the Select Parcels menu and place the dot in the center of the tax
lot
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7. Click Ok

8. Click Continue when you see the tax lot highlight in red
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9. Type in 250 (distance is in feet by default) and click continue
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10.You will see that distance highlight in red with the notification area tax lots/addresses displayed
in table format below

11.Click on the Four Horizontal Lines on the right side above the table list and choose Export to
XLSX
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12.Click Okay to Confirm and Open to View the Excel Spreadsheet with all Address Information
for that Buffer Zone



13.Go back to BOOM and click Run Report for Owner Mail Labels
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15.This will pull up a new window of all addresses in mailing label form



